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	LEXCEL BOOKING FORM 
Please complete and email to bookings@emqc.co.uk

	Lexcel Initial Assessment:

 FORMCHECKBOX 
 
	Lexcel Annual Maintenance visit (AMV):

  FORMCHECKBOX 
 
	Lexcel 3 Year Review:

 FORMCHECKBOX 
                                  
	Joint Assessment:

  FORMCHECKBOX 


	Advice:

 FORMCHECKBOX 
   


	Name of organisation:
(Please be accurate as this is the name to appear on reports and any recognition materials)
     

	Industry Sector:
(e.g. Housing, Healthcare, etc)


	Address:
	Head of Organisation:


	Company Status (Charity, Ltd Company etc):  


	Company Registration/Charity Number:
     

	Lexcel / Assessment Contact (within organisation):

Mr/Mrs/Ms/Miss/Other
     
	Position: (Of contact)
     
	Email:  (Of contact)
  

	Telephone Number: (of contact):



	Total No. of Employees:

(including P/T, casuals etc)
   
	Total No. of Fee Earners:
   
	Total No. of Support Staff:
   
	No of Sites:

   

	If more than one site please enter location of sites and number of employees at each (or attach list):

                            

	Do you require a pre-assessment meeting with the assessor?                           YES/NO

(Please note: There will be an additional cost associated with this activity.)

     

	Please identify additional objectives you have for this assessment:
     

	Preferred dates (approximate) for site assessment: (please allow 6 weeks from booking the assessment to preferred on-site). 

   

	Please provide any details regarding any specific requirements that the Assessor should be aware of regarding staff involvement in the Assessment:

 

	Purchase Order Number (if required)
     

	 The daily rate is £600 per day (+ VAT and expenses). 
By authorising this form, you are confirming you are accepting emqc Ltd’s Terms and Conditions of Business and Cancellation Policy which can be obtained from our website www.emqc.co.uk.

By authorising this form you agree upon successful certification to the Lexcel standard that your details will be posted on both the Lexcel/:aw Society website and emqc Ltd’s website.

	Data Protection Act 1998: The information collected in this form is used by emqc Ltd on behalf of The Law Society in order to process your Lexcel Assessment.  All information within this form will be treated inline with the Data Protection Act 1998. This information will however be shared with individuals working for and on behalf of emqc Ltd.

	Authorised by:
     
	Date:
     

	Position in organisation
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