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The matrix Standard
Booking Form

	Assessment type
	|_| First Time	             |_| Accreditation Review  
|_| Second Stage	|_| Retaining Accreditation

|_| Joint Assessment with IIP
|_| Core |_| Bronze |_| Silver |_| Gold

	Organisation name
	     

	Department to be assessed (if applicable)
	     

	Street Name and Number
	     

	Town
	     

	County
	     

	Postcode
	     

	Telephone number
	     

	Website address
	     

	Contact name
	     

	Prefix
	|_| Mr     |_| Miss     |_| Mrs     |_| Ms     |_| Other

	Email
	     
	Position
	     

	Sector 
Please select your appropriate sector and record any relevant company registration number 
|_| Private         |_| Public         |_|  Voluntary/Community         |_|  Registration Number        

	What service do you deliver?
|_| IAG only  				|_| Adult Community Learning
|_| FE/6th Form College 		|_| Work Based Learning	   
|_| HE 					|_| Other

	Organisation type (please select the description that most closely matches your organisation)

|_| Armed & Emergency Services  	|_| Government Department  	|_| Housing
       
|_| Careers Company	 	     	|_| Health Agency           	|_| Probation
 
|_| Chamber of Commerce		|_| Higher Education	 	|_| Professional Body
          
|_| Charity  	                                 	|_| Job Centre                 	|_| Recruitment Agency

|_| Citizens Advice Bureau (CAB) 	|_| Local Authority            	|_| Trades Union 
          
|_| Employer  		               	|_| Non Departmental 
                                                                      Public Body (NDPB)              |_| Training Provider

|_| FE College/Sixth Form		|_| Prisons                                   |_|  Secondary School                          

|_| Independent Advice Service               |_| National Careers Service       |_| Primary School

|_| Social Enterprise Business                 |_| Trust                                       |_| Voluntary Organisation

|_| Progress to work delivery provider


				

	Total number of employees within the whole organisation
	[bookmark: _GoBack]     

	Please record the number of managers, supervisors and/or staff who are involved in the management and delivery of information, advice and guidance service to clients. 


	Senior Managers
	     
	Managers
	     

	Staff
	     
	Supervisors
	     

	Volunteers
	     
	Others
	     

	Total number of people delivering the organisations service/s being assessed (i.e. total of above)
	     

	If in the future, your organisation were to seek whole organisation accreditation how many more sites/locations would be included?
	     

	Preferred assessment dates (minimum 8 weeks’ notice is required)
	     

	As an organisation, have you been accredited to the matrix Standard before?	|_| Yes	      |_| No
If yes, please provide the name of the organisation accredited and if possible the date of achievement
     

	Please include a Purchase Order Number (if required)      

	Locations 
Please provide the total number of locations and post codes for each site that is to be included in the assessment


	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	[bookmark: Text64]Please provide a short profile of your organisation (max. 100 words)
     


	Please provide details regarding any specific requirements that the assessor should be aware of regarding clients/staff involvement in the assessment
This may include information regarding the nature of client groups, outreach delivery, remote working, recent re-structures
     


	Have you used a Registered matrix Adviser in the last year?
Name of Advisor        	Date of most recent visit        

	How did you hear about the matrix Standard:

     


	By completing this form, you are confirming you are accepting emqc Ltd.’s Terms and Conditions of Business and Cancellation Policy which can be obtained from our website www.emqc.co.uk. By completing this form you agree upon successful accreditation to the matrix Standard that your details will be posted on the matrix website.

	Data Protection Act 1998: The information collected in this form is used by emqc Ltd on behalf of BIS in order to process your assessment.  All information within this form will be treated in line with the Data Protection Act 1998. This information will however be shared with individuals working for and on behalf of emqc Ltd as well as BIS.
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